


LEGAL 

ADMINISTRATIVE 

SPECIALIST 

Learn business fundamentals and preparation of 
legal documents; Microsoft Office 2003/2007; Word 
Expert; legal-specific software: PC Law; Amicus 
Attorney, Summation iBlaze; CaseMap and 
TimeMap.  

M-F  8:00—2:10  Resident Fall $976 

1050 Hours Resident Spring $1113 

2 Semesters Books/Fees $572 

$2819 *Estimated Total Cost 

MEDICAL 

ADMINISTRATIVE 

SPECIALIST 

Learn Microsoft Office 2003/2007, Excel Expert, 
QuickBooks and other automated accounting 
software.  Keyboarding skills, business 
fundamentals, bookkeeping/accounting are also 
included in this course. 

M-F  8:00—2:10  Resident Fall $976 

1050 Hours Resident Spring $1113 

2 Semesters Books/Fees $222 

$2469 *Estimated Total Cost 

MULTIMEDIA 

DESIGN 

Learn professional applications for many programs, 
including Adobe, digital video editing, and more.  
Hands-on projects in web design and audio-video 
engineering will provide essential skills in working in 
a broad range of media. 

M-F  8:00—2:10  Resident Fall $976 

1350 Hours Resident Spring $1113 

3 Semesters Books/Fees $877 

$3766 *Estimated Total Cost 

NURSING 

ASSISTANT 

Classroom, laboratory, and clinical instruction 
introduce students to legal and ethical issues; 
patient transfer techniques; observing and reporting 
vital signs; and more.  Upon completion, students 
are eligible to take the Florida Nursing Assistant 
Certification examination. 

  T & R  8:00—2:30  Resident Fall $976 

165 Hours Resident Spring $1113 

1 Semester Books/Fees $380 

$734 *Estimated Total Cost 

PRACTICAL 

NURSING 

Theory, laboratory, and clinical experiences are 
combined to provide students with nursing skills, 
including: pharmacology;  normal functions of the 
body; diseases and disorders; medication 
administration; and more.  Upon completion, 
students are prepared to take the NCLEX. 

M-F 8:00—2:30  Resident Fall $976 

1350 Hours Resident Spring $1113 

3 Semesters Books/Fees $1462 

$4351 *Estimated Total Cost 

SECURITY 

OFFICER 

TRAINING 

Learn state, local and federal statutes, patrol and 
observation techniques; emergency procedures; 
crime and accident prevention techniques; crowd 
and traffic control, and written reporting standards.  
Prepare for Class D Unarmed licensing exam. 

 Resident 

Tuition  $84 

2-3 Days / week 

 6:00—9:00 

40Hours  

Lab Fee $12 

*Estimated Total Cost $96 

EARLY 

CHILDHOOD 

EDUCATION  

Learn developmentally appropriate program content 
through observation and supervised work 
experience with children two to four years of age in 
the Little Indians Pre-School.  

M-F  8:00—2:10  Resident Fall $976 

600 Hours Resident Spring $1113 

1.5 Semesters Books/Fees $200 

$1484 *Estimated Total Cost 

COSMETOLOGY 

Classroom learning and practice in a working salon 
provide students with knowledge of Florida law, and 
with skills in the following areas: hair care and 
treatment; facials; manicures and pedicures; hair 
removal; and makeup.  Cosmetology licensing 
examination is taken after program completion. 

M-F  8:00—2:10  Resident Fall $976 

1200 Hours Resident Spring $1113 

3 Semesters Books/Fees $3351 

$2641 *Estimated Total Cost 

ENGLISH LANGUAGE 

LEARNER 

Learn English as a second language.   
Tuition is free; Book purchase is optional.   

Day Evening  

Monday 
 through  
Friday 

 

8:00—2:10 

Monday  
through  

Thursday 
 

6:00—9:00 

GED—TABE TEST 

PREPARATION 

Prepare for the GED and TABE tests, which 
are required for career certificate programs.  
Tuition is free; book purchase is optional. 


